
















Guidelines for Using the Templates





Before starting to prepare and write your business plan, it is important to consider the following rules :


Keep your language clear and concise


Your reader may lose interest if they are reading ‘waffle’





Double-check that you have clearly described the business opportunity





Let other people read it


         Ask friends or relatives to read your plan and give constructive 


         feedback





Make sure the statements made are verified





Make sure the market size, trends and your objectives have been defined 


and calculated

















Using the Business and Financial Plans









































The ‘narrative part’ of the plan is split into sections, which is listed in the Contents page.





Each page of the plan is headed with the section title.


To type your information into the plan, click into the text box below the header, highlight the Advice notes on the page and press Delete to clear the page.





The financial plan is made up of :


Sales Forecast


Profit Forecast


Cashflow Forecast Non-VAT and VAT





The financial plan can be accessed by the link on Page 13 of the Business Plan.





Entering the following information into the Sales Forecast will automatically enter this information into the other financial sheets.





Business Name


Months


Monthly Sales Amounts
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